
CHANDLER CENTER FOR THE ARTS
71- 73 Mai n St r eet , Randol ph, Ver mont 05060

Box Of f i ce and Rent al Manager Phone ( 802) 728- 6464, Fax ( 802) 728- 4612
E- mai l <r ent al s@chandl er - ar t s. or g>

FACILITY USAGE POLICIES AND RENTER PACKET

Thank you f or your i nt er est i n Chandl er ' s f aci l i t i es f or your event or act i v i t y.
We ar e pl eased t o make t hi s hi st or i c bui l di ng avai l abl e t o i ndi v i dual s and
or gani zat i ons.

The t ur n- of - t he cent ur y Musi c Hal l , wi t h near - per f ect acoust i cs, was bui l t i n
1907 as a commer ci al t heat r e and communi t y gat her i ng space. The adj acent
Gal l er y, wi t h beaut i f ul nat ur al l i ght , was const r uct ed at t he same t i me and
ser ved as t he act i v i t y cent er f or yout h and adul t s i n t he communi t y. The past
t hi r t y year s have seen si gni f i cant r est or at i on of t he hal l and a r eest abl i shment
of i t s r ol e as a vi t al communi t y r esour ce f or t he ar t s t hanks t o a consi der abl e
i nvest ment of t he communi t y ' s t i me, t al ent , and f unds. Today t he Chandl er
bui l di ng i s owned by t he Town of Randol ph, but oper at ed and mai nt ai ned by a smal l
st af f and a l ar ge gr oup of vol unt eer s i ncor por at ed as Chandl er Cent er f or t he
Ar t s.

Thank you f or t r eat i ng t hese f aci l i t i es wi t h car e and r espect .

Chandl er Cent er f or t he Ar t s pr esent s a year - r ound schedul e of per f or mances and
exhi bi t s i n t he Musi c Hal l and Gal l er y. At t i mes when t he f aci l i t i es ar e not
needed f or Chandl er pr ogr ammi ng, t hey ar e avai l abl e t o r ent f or publ i c or pr i vat e
pur poses. Pr i or i t y wi l l be gi ven t o t hose event s t hat f ur t her Chandl er ' s mi ssi on
of br i ngi ng t he vi sual , l i t er ar y, or per f or mi ng ar t s, and educat i on i n t he ar t s,
t o t he Cent r al Ver mont communi t y.

The f ol l owi ng usage pol i c i es and r ent al r at es and f ees appl y t o al l event s
pr esent ed i n Chandl er Musi c Hal l and/ or Gal l er y, and ar e an i nt egr al par t of t he
Cont r act bet ween t he Rent er and Chandl er Cent er f or t he Ar t s ( her ei naf t er
" Chandl er " ) . Pl ease r ead t hem t hr ough i n t hei r ent i r et y bef or e si gni ng. By
si gni ng t he Rent al Cont r act , t he Rent er agr ees t o al l t he pol i c i es and r at es and
f ees her ei n.

Al l r ent al ar r angement s must be made t hr ough t he Box Of f i ce and Rent al Manager .
Rent al s ar e on a f i r st - come, f i r st - ser ved basi s. Rat es and f ees i ncl uded her ei n
ar e subj ect t o change. Char ges wi l l be assessed on act ual f aci l i t y use,
i ncl udi ng t i me f or set up and cl eanup.

No r ent al ar r angement i s consi der ed f i nal unt i l :
o A compl et ed and si gned Rent al Cont r act and r ent al deposi t , pl us a damage

deposi t , have been r ecei ved by Chandl er ;
o The Rent er ' s l at est annual f i nanci al st at ement has al so been r ecei ved,

unl ess t he Rent er i s a pr i vat e i ndi v i dual or has r ent ed f r om Chandl er i n t he
r ecent past ;

o The Rent er ' s i nsur ance cer t i f i cat e or a wr i t t en wai ver hol di ng Chandl er
har ml ess agai nst any l i abi l i t y has al so been r ecei ved;

o The Rent er ' s suppor t r equi r ement s have been r evi ewed wi t h Chandl er ' s
t echni cal st af f t o make sur e t hey can be met .

These must t ake pl ace at l east a mont h bef or e t he schedul ed r ent al dat e i n or der
f or Chandl er t o pr epar e f ul l y f or an event .



I f t hese r equi r ement s cannot be met due t o ext enuat i ng ci r cumst ances, t he Box
Of f i ce and Rent al Manager must be i nf or med and r each agr eement wi t h t he Rent er
t hat t he ci r cumst ances ar e such t hat t he event st i l l may occur .

The r ent al deposi t of one- t hi r d of t he r ent al r at e, t o be appl i ed agai nst t he
r ent al cost , wi l l secur e t he r equest ed por t i on of t he f aci l i t y f or t he r ent al
dat e. Hal f t hi s deposi t wi l l be r ef unded t o t he Rent er i f not i f i cat i on of
cancel l at i on i s r ecei ved by t he Box Of f i ce and Rent al Manager one mont h pr i or t o
t he schedul ed event . The r emai ni ng por t i on of t he r ent al cost i s due t o Chandl er
on t he day of t he event .

A damage deposi t , t o be r ef unded i f t he pr emi ses ar e l ef t by t he Rent er i n t he
condi t i on i n whi ch t hey wer e r ecei ved, shoul d be sent as a separ at e check f or
easy r et ur n.

For each event , Rent er s ar e asked t o pr ovi de compl i ment ar y t i cket s t o any
Chandl er st af f or vol unt eer s on dut y t her ef or .

To ensur e t hat Chandl er may be mai nt ai ned as a communi t y asset , r ent al r at es
di f f er based on abi l i t y t o pay ( or gani zat i onal s i ze and gr oss i ncome) , t ype of
event bei ng hel d ( i ncome- gener at i ng or ot her wi se) , and t he cont ent of t he event .
For t hi s Agr eement , " i ncome- pr oduci ng event s" ar e t hose f or whi ch t i cket s ar e
sol d or r egi st r at i on f ees char ged, or at whi ch donat i ons ar e accept ed.
Pr esent at i ons i n t he vi sual , l i t er ar y, or per f or mi ng ar t s or havi ng t o do wi t h
ar t s educat i on ar e gi ven pr ef er ence i n t er ms of r at es.

Chandl er ' s Rent al Manager wi l l pr ovi de speci f i c r at e i nf or mat i on upon r ecei v i ng
t he compl et ed Rent er ' s I nf or mat i on & Agr eement Sheet .



MUSIC HALL RENTAL RATES AND FEES

The r ent al r at es quot ed wi l l i ncl ude:
o Use of one Gal l er y f l oor f or i nt er mi ssi on f ood sal es.
o St andar d r oom and t echni cal l i ght i ng, and st andar d sound.
o Heat or ai r - condi t i oni ng, as deemed necessar y by Chandl er management .
o Use of t he seat cushi ons, i f desi r ed by t he Rent er .
o Nor mal cust odi al ser vi ces.
o A pr evi ew of t he space, i f desi r ed by t he Rent er .

PLEASE NOTE THAT THE RENTER I S RESPONSI BLE FOR ANY LI CENSI NG FEES,
SHOULD SUCH APPLY.

PRI CI NG FOR EVENTS BENEFI TI NG CHARI TABLE PURPOSES WI LL BE NEGOTI ATED.

ADDITIONAL REQUIRED FEES AND/OR DEPOSITS

A t echni cal di r ect or and/ or house manager , dependi ng on t he si ze and t ype of t he
event , must al ways be pr esent i n t he Musi c Hal l dur i ng any r ent al , set up, or
l oad- i n. The st i pend t o a t echni cal di r ect or i s $25 per hour , wi t h a 2- hour
mi ni mum; t o a house manager , $15 per hour , wi t h a 2- hour mi ni mum.

A $100 damage deposi t , condi t i onal l y r ef undabl e, i s r equi r ed f r om any Rent er of
t he Musi c Hal l t o ensur e t hat t he Rent er t r eat s t he space wi t h car e. Thi s
deposi t wi l l be r ef unded i f t he space r ent ed i s r et ur ned by t he Rent er t o t he
condi t i on i n whi ch i t was r ecei ved, i ncl udi ng t he baggi ng and r emoval of al l f ood
gar bage. I f t he space r ent ed i s not l ef t i n t he condi t i on i n whi ch i t was
r ecei ved, t he Rent er wi l l be bi l l ed f or any cost s over and above t hat $100
deposi t r equi r ed f or t he cl eanup, at $20 per hour , pl us t he cost of suppl i es.

Repai nt i ng of any damaged wal l s wi l l al so be char ged t o t he Rent er at $20 per
hour pl us suppl i es, as wi l l r emedi al measur es t aken t o r epai r any ot her damage
caused by t he Rent er or by per sons at t endi ng t he Rent er ' s event . I f t he
t echni cal di r ect or det er mi nes t hat t he st age f l oor needs t o be r epai nt ed, t he
l abor cost wi l l al so be $20 per hour , pl us about $150 f or t he speci al pai nt
r equi r ed.

OPTIONAL SUPPORT SERVICES AND FEES

o 9-foot Steinway & Sons grand piano:

Weekday use of t he pi ano Weekend use of t he pi ano

For l ar ge and medi um- si zed
or gani zat i ons $ 225 $ 275

For smal l or gani zat i ons $ 175 $ 225

For pr i vat e i ndi v i dual s $ 225 $ 275

Thi s i ncl udes use of t he pi ano f or a r ehear sal on t he day of t he per f or mance pl us
one convent i onal t uni ng. Addi t i onal t uni ng of or wor k on t he pi ano wi l l be
char ged t o t he Rent er . Repai r s f or any damage t o t hi s pi ano wi l l be char ged t o
t he Rent er , at t he cost Fr eder i ck Johnson Pi anos est i mat es as r equi r ed.



o Technical lighting and sound: Chandl er ' s l i ght pl ot wi l l ser ve most pur poses,
and i t s sound equi pment wi l l usual l y be suf f i c i ent . ( See Chandl er ' s websi t e f or
det ai l s of what t hese i ncl ude. ) I f speci al l i ght i ng or sound i s r equi r ed by t he
r ent er , Chandl er ' s t echni cal di r ect or wi l l det er mi ne cr ew needs and est i mat e
addi t i onal char ges accor di ngl y. Li ght i ng and sound must be r est or ed t o
Chandl er ' s st andar ds af t er t he event , and cost s of t he l abor r equi r ed t o do so
wi l l be i ncl uded i n t he est i mat e f or t echni cal - per sonnel char ges.

I f a Rent er br i ngs l i ght i ng or sound equi pment whi ch must be at t ached t o Chandl er
equi pment , t hi s may be done onl y by Chandl er ' s t echni cal di r ect or or under t he
super vi s i on of t he t echni cal di r ect or .

o Cushions: A Rent er may r equest use of Chandl er ' s cushi ons, i f i t so
st i pul at es i n t he r ent al agr eement . The Rent er wi l l be char ged f or any mi ssi ng
or damaged cushi ons, at t he r epl acement cost of t he cushi ons.

o Box office: I f t he ser vi ces of Chandl er ' s box of f i ce ar e r equi r ed, t he
char ges ar e as f ol l ows:

- - To t ake phone r eser vat i ons f or t he mont h bef or e t he event , $100
- - To st af f t he box of f i ce st ar t i ng an hour bef or e t he event begi ns,

$100 per event
- - For use of Chandl er ' s cr edi t - car d accept ance capabi l i t y , $1 per

t oo many t i cket t o t he Rent er f or t i cket s pur chased wi t h a cr edi t car d
Pl ease not e t hat Chandl er does not suppl y t i cket s.

o Ushers: I f t he Rent er pr ovi des i t s own usher s, t hese usher s must meet f or a
saf et y/ pol i c i es r evi ew, wi t h t he t echni cal di r ect or or house manager r esponsi bl e
f or t he event , an hour bef or e t he door s of t he audi t or i um open t o t he publ i c.
Pi ckup of t he Musi c Hal l af t er t he event i s t he r esponsi bi l i t y of t hese usher s,
r at her t han of Chandl er st af f .

o Recording the event: I f a Rent er wi shes t he event t o be r ecor ded f or f ut ur e
sal e and pr ovi des t he equi pment wi t h whi ch t o do so, and wi shes a Chandl er st af f
per son t o do t he r ecor di ng, t he Rent er i s char ged t he hour l y r at e of t he st af f
per son f or any ext r a hour s spent t o do so. I n such cases, Chandl er woul d
appr eci at e a ment i on of i t s si t e on t he r ecor di ng.

o Kitchen: For a f ee of $50 per event , a Rent er may use t he ki t chen f aci l i t i es
on t he second f l oor of t he Gal l er y t o assembl e and ser ve f ood and dr i nk. Ther e
i s al so a condi t i onal l y r ef undabl e damage deposi t of $50. The f ee ent i t l es t he
Rent er t o use t he st ove and r ef r i ger at or , pot s and pans, cof f ee ur ns, di shes,
f l at war e, et c. , whi ch must al l be washed and dr i ed and r et ur ned t o t he pl aces
wher e t he Rent er f ound t hem bef or e t he Rent er l eaves t he ki t chen. The f ee does
not ent i t l e t he Rent er t o use t he per i shabl e suppl i es ( e. g. , cof f ee, t ea bags,
paper pr oduct s) bel ongi ng t o Chandl er ; t he Rent er must pr ovi de i t s own suppl i es.

o Event publicity: Once a r ent al i s conf i r med, i nf or mat i on about t he event wi l l
be added t o Chandl er ' s websi t e at no cost , i f t he Rent er e- mai l s i t t o t he
addr ess above and f ol l ows t he f or mat speci f i ed i n t he Rent al Agr eement . Rent er s
ar e r esponsi bl e f or t hei r own publ i c i t y, but may r equest f r om Chandl er ( f or a
nomi nal f ee) a copy of t he l ocal publ i c i t y packet . Chandl er does not sel l i t s
mai l i ng l i st .

I t i s hi ghl y r ecommended t hat a Rent er gi ve Chandl er a copy of any pr ess r el ease
bef or e i t i s di st r i but ed t o t he medi a, i n or der t o ensur e t he accur acy of cont act
i nf or mat i on.



GENERAL RULES AND REGULATIONS FOR USE OF THE MUSIC HALL

1. No f ood or bever ages ar e per mi t t ed i n t he Musi c Hal l audi t or i um ( or chest r a or
bal cony) , or on t he st age unl ess speci f i cal l y cal l ed f or i n a per f or mance. Al l
st age bever ages and l ef t over st age f ood, i ncl udi ng f ood cont ai ner s and anyt hi ng
el se t hat mi ght at t r act mi ce, must be r emoved i mmedi at el y af t er each per f or mance.
Food and bever ages ar e per mi t t ed i n t he dr essi ng r ooms, but must be r emoved by
t he Rent er at t he end of t he event .

2. Per Town or di nance, al cohol i c bever ages of any ki nd ar e st r i ct l y f or bi dden
anywher e i n t he bui l di ng.

3. St at e f i r e l aw pr ohi bi t s smoki ng anywher e i n t he bui l di ng. I f smoki ng i s
cal l ed f or i n a Musi c Hal l per f or mance, i t MUST be ar r anged f or i n advance wi t h
t he Randol ph Vol unt eer Fi r e Depar t ment , as st at e r egul at i ons r equi r e t hat a f i r e
f i ght er be pr esent i n t he t heat er dur i ng each r ehear sal or per f or mance when a
ci gar et t e i s l i t . A st i pend t o be det er mi ned by t he Fi r e Depar t ment must be pai d
t o t he f i r e f i ght er , based on t he t i me dur i ng whi ch hi s/ her pr esence i s r equi r ed.

4. No t r ash may be l ef t i n t he audi t or i um or on st age af t er r ehear sal s, l oad- i ns
or set ups. Tabl es, chai r s, or musi c st ands used f or r ehear sal s, l oad- i ns or
set ups must be r et ur ned t o wher e t he Rent er f ound t hem.

5. No mar ker s may be used on t he st age f l oor except gaf f t ape, a r ol l of whi ch
wi l l be pr ovi ded f or t he Rent er ' s use. Not hi ng may be st uck ont o any pai nt ed
sur f ace. I f i t i s necessar y t o af f i x t hi ngs ont o br i ck, wood, or met al sur f aces,
onl y t he r emovabl e adhesi ve put t y suppl i ed by Chandl er may be used. Absol ut el y
NO push pi ns, t acks, nai l s, or duct t ape may be use anywher e i n t he Musi c Hal l .

6. No one i s al l owed above t he st age - - i n t he f l i es, on t he cat wal k or on t he
geni e upr i ght l i f t - - i n t he absence of t he t echni cal di r ect or . Per mi ssi on f or
ot her s t o be above t he st age may be gi ven by t he t echni cal di r ect or , but wi l l
appl y ONLY when t he t echni cal di r ect or i s pr esent .

7. The St ei nway gr and pi ano may be moved onl y by Chandl er per sonnel . Not hi ng
may be pl aced on t he pi anos i n t he Musi c Hal l , or on t he box i n whi ch t he gr and
pi ano i s st or ed, except f or sheet musi c. I t i s especi al l y i mpor t ant NEVER t o put
wat er on t op of t he pi anos or pi ano box, or t o use t he pi ano l i ds as a wr i t i ng
sur f ace.

8. Each l egal l y const i t ut ed or gani zat i on ( busi ness or non- pr of i t ) r ent i ng t he
Musi c Hal l must have l i abi l i t y i nsur ance, and must pr ovi de a copy of i t s
i nsur ance cer t i f i cat e t o Chandl er . I nf or mal or gani zat i ons or pr i vat e i ndi v i dual s
r ent i ng t he Musi c Hal l must si gn a l i abi l i t y wai ver , agr eei ng i n wr i t i ng t o hol d
Chandl er har ml ess agai nst any l i abi l i t y .

9. Dur i ng t he t i me t he r ent al i n i s ef f ect , Chandl er i s not r esponsi bl e f or any
Rent er ' s pr oper t y t hat i s damaged, l ost or st ol en i n t he bui l di ng. Nor i s
Chandl er r esponsi bl e f or anyt hi ng l ef t i n t he bui l di ng af t er t he Rent er ' s event .

10. Rent er s may not adj ust t he t her most at , but may r equest t he t echni cal
di r ect or or house manager f or t he event t o make such an adj ust ment .

11. Any mi nor i n t he Musi c Hal l must be super vi sed by an adul t .



GALLERY RENTAL RATES AND FEES

The r at es quot ed wi l l cover ONE f l oor of t he Gal l er y. I ncl uded i n t hese r at es
ar e:
o St andar d r oom l i ght i ng, and st andar d sound.
o Heat as deemed necessar y by Chandl er management .
o Use of Chandl er ' s t abl es and chai r s, i f needed f or t he event .
o Nor mal cust odi al ser vi ces.
o Pr evi ew of t he space, i f desi r ed by t he Rent er .

NOTE: REDUCED RATES MAY BE AVAI LABLE FOR REPEAT RENTERS, FROM WHOM PAYMENTS
ARE DUE AT LEAST MONTHLY.

PLEASE NOTE THAT THE RENTER I S RESPONSI BLE FOR ANY LI CENSI NG FEES, SHOULD
SUCH APPLY.

ADDITIONAL REQUIRED FEES AND/OR DEPOSITS

A t echni cal di r ect or and/ or house manager , dependi ng on t he si ze and t ype of t he
event , may need t o be pr esent i n t he Gal l er y dur i ng a r ent al , set up, or l oad- i n.
The st i pend t o a t echni cal di r ect or i s $25 per hour , wi t h a 2- hour mi ni mum; t o a
house manager , $15 per hour , wi t h a 2- hour mi ni mum.

For meet i ngs, wor kshops, and l essons, a Chandl er r epr esent at i ve wi l l be avai l abl e
t o open and cl ose t he Gal l er y. Thi s appl i es unl ess a Chandl er r epr esent at i ve i s
par t of t he meet i ng, i n whi ch case t hat per son i s r esponsi bl e f or openi ng and
cl osi ng t he Gal l er y.

A $50 damage deposi t , condi t i onal l y r ef undabl e, i s r equi r ed f r om any Rent er of
t he Gal l er y t o ensur e t hat t he Rent er t r eat s t he space wi t h car e. Thi s deposi t
wi l l be r ef unded i f t he space r ent ed i s r et ur ned by t he Rent er t o t he condi t i on
i n whi ch i t was r ecei ved, i ncl udi ng t he baggi ng and r emoval of al l f ood gar bage.
I f t he space r ent ed i s not l ef t i n t he condi t i on i n whi ch i t was r ecei ved, t he
Rent er wi l l be bi l l ed f or any cost s over and above t hat $50 deposi t r equi r ed f or
t he cl eanup, at $20 per hour , pl us t he cost of suppl i es.

Repai nt i ng of any damaged wal l s wi l l al so be char ged at $20 per hour pl us
suppl i es, as wi l l r emedi al measur es t aken t o r epai r any ot her damage caused by
t he Rent er or by per sons at t endi ng t he Rent er ' s event .

OPTIONAL SUPPORT SERVICES AND FEES

o Baby grand piano: Thi s pi ano i s avai l abl e as i s f or a Rent er ' s use i n t he
Upper Gal l er y. A Rent er may have i t t uned, i f i t so chooses, at i t s own cost .

o Chairs and tables: The Chandl er Gal l er y i s wel l - suppl i ed wi t h t abl es and
chai r s, whi ch may be used t her ei n by a Rent er i f so st i pul at ed i n t he r ent al
agr eement . I n gener al , a Rent er i s encour aged t o set up and PLEASE ALSO t o t ake
down t hese t abl es and chai r s as needed. ( NOTE: The chai r s and/ or t abl es may NOT
be r emoved f r om t he bui l di ng. ) The Rent er wi l l be char ged f or any mi ssi ng or
damaged t abl es and/ or chai r s, at t hei r r epl acement cost .

o Portable stage: The smal l st age bui l t i n 6 separ at e uni t s t o f i t t he Gal l er y
spaces coul d be i nst al l ed on ei t her f l oor , schedul e per mi t t i ng. Use of t he st age
i s $50 per uni t f or meet i ngs, wor kshops, and l essons - - a t ot al of $300 i f al l 6
uni t s ar e needed - - , i ncl udi ng set up and t akedown. For par t i es of any t ype, use
of t he st age i s $75 per uni t , a t ot al of $450 i f al l uni t s ar e needed, i ncl udi ng
set up and t akedown.
I f t he por t abl e st age i s t o be used of f s i t e, t her e i s a sur char ge of $200. Any
damage caused dur i ng such use wi l l be char ged t o t he Rent er .



o Recording the event: I f a Rent er wi shes t he event t o be r ecor ded f or f ut ur e
sal e and pr ovi des t he equi pment wi t h whi ch t o do so, and wi shes a Chandl er st af f
per son t o do t he r ecor di ng, t he Rent er i s char ged t he hour l y r at e of t he st af f
per son f or any ext r a hour s spent t o do so. I n such cases, Chandl er woul d
appr eci at e t he ment i on of i t s si t e on t he r ecor di ng.

o Kitchen: For a f ee of $50 per event , a Rent er may use t he ki t chen f aci l i t i es
on t he second f l oor of t he Gal l er y t o assembl e and ser ve f ood and dr i nk. Ther e
i s al so a condi t i onal l y r ef undabl e damage deposi t of $50. The f ee ent i t l es t he
Rent er t o use t he st ove and r ef r i ger at or , pot s and pans, cof f ee ur ns, di shes,
f l at war e, et c. , whi ch must al l be washed and dr i ed and r et ur ned t o t he pl aces
wher e t he Rent er f ound t hem bef or e t he Rent er l eaves t he ki t chen. The f ee does
not ent i t l e t he Rent er t o use t he per i shabl e suppl i es ( e. g. , cof f ee, t ea bags,
paper pr oduct s) bel ongi ng t o Chandl er ; t he Rent er must pr ovi de i t s own suppl i es.

o Event publicity: Once a r ent al i s conf i r med, i nf or mat i on about t he event wi l l
be added t o Chandl er ' s websi t e at no cost , i f t he Rent er e- mai l s i t t o t he
addr ess above and f ol l ows t he f or mat speci f i ed i n t he Rent al Agr eement . Rent er s
ar e r esponsi bl e f or t hei r own publ i c i t y, but may r equest f r om Chandl er ( f or a
nomi nal f ee) a copy of t he l ocal publ i c i t y packet . Chandl er does not sel l i t s
mai l i ng l i st .

I t i s hi ghl y r ecommended t hat a Rent er gi ve Chandl er a copy of any pr ess r el ease
bef or e i t i s di st r i but ed t o t he medi a, i n or der t o ensur e t he accur acy of cont act
i nf or mat i on.

GENERAL RULES AND REGULATIONS FOR USE OF THE GALLERY

1. Per Town or di nance, al cohol i c bever ages of any ki nd ar e st r i ct l y f or bi dden
anywher e i n t he bui l di ng, unl ess t he Rent er has hi r ed a cat er er wi t h an of f s i t e
l i quor l i cense and has obt ai ned pr i or appr oval t o ser ve l i quor i n t he Gal l er y
f r om t he Randol ph Town Sel ect Boar d.

2. St at e f i r e l aw pr ohi bi t s smoki ng anywher e i n t he bui l di ng.

3. No t r ash may be l ef t i n t he Gal l er y af t er r ehear sal s, l oad- i ns or set ups.
Tabl es or chai r s or equi pment used dur i ng r ehear sal s, l oad- i ns or set ups must be
r et ur ned t o wher e t he Rent er f ound t hem.

4. Wi t h r egar d t o t he baby gr and pi ano, not hi ng may be pl aced on i t except f or
sheet musi c. I t i s especi al l y i mpor t ant NEVER t o put wat er on t op of t he pi ano,
or t o use t he pi ano l i d as a wr i t i ng sur f ace.

5. Dur i ng t he t i me t he r ent al i n i s ef f ect , Chandl er i s not r esponsi bl e f or any
Rent er ' s pr oper t y damaged, l ost or st ol en i n t he bui l di ng. Nor i s Chandl er
r esponsi bl e f or anyt hi ng l ef t i n t he bui l di ng af t er t he Rent er ' s event .

6. Rent er s may not adj ust t he t her most at , but may r equest t he t echni cal
di r ect or or house manager f or t he event t o make such an adj ust ment .

7. Any mi nor i n t he Gal l er y must be super vi sed by an adul t .

8. Each l egal l y const i t ut ed or gani zat i on ( busi ness or non- pr of i t ) r ent i ng t he
Gal l er y must have l i abi l i t y i nsur ance, and must pr ovi de a copy of i t s i nsur ance
cer t i f i cat e t o Chandl er . I nf or mal or gani zat i ons or pr i vat e i ndi v i dual s r ent i ng
t he Gal l er y must si gn a l i abi l i t y wai ver , agr eei ng i n wr i t i ng t o hol d Chandl er
har ml ess agai nst any l i abi l i t y .



RENTER'S INFORMATION & AGREEMENT SHEET
[ Pl ease copy f or your r ecor ds bef or e sendi ng t hi s agr eement t o Chandl er . ]

Name of or gani zat i on or i ndi v i dual _______________________________________

Annual i ncome ( onl y 1st - t i me r ent i ng or gani zat i ons) ______________________

Cont act per son___________________________ Rol e___________________________

Busi ness or home mai l i ng addr ess_________________________________________

Busi ness or home e- mai l __________________________________________________

Busi ness or home phone___________________________________________________

Descr i pt i on of t he event _________________________________________________

_________________________________________________________________________

I s t hi s an i ncome- pr oduci ng event ( i . e. , ar e t i cket s sol d, f ees char ged, or
donat i ons accept ed?) _____________________________________________________

Request ed dat es and t i mes:

1st choi ce______________________________________

2nd choi ce______________________________________

Request ed r ent al spaces: ( Pl ease check t hose whi ch appl y. )

___Musi c Hal l

___Upper Gal l er y ( not handi capped accessi bl e)

___Lower Gal l er y ( l i mi t ed avai l abi l i t y due t o exhi bi t s)

___Upper Ki t chen ( not handi capped accessi bl e)

Request ed ser vi ces: ( Pl ease check t hose whi ch appl y. )

___Use of cushi ons ___Use of gr and pi ano ( Musi c Hal l )

___Use of t abl es ___Use of chai r s

___Use of por t abl e st age: ___At Chandl er ___Of f s i t e

___Ti cket sal e ser vi ces vi a our box of f i ce ( 728- 6464)

I f usi ng Chandl er ' s box of f i ce ser vi ces, t i mi ng of t i cket sal es:

___Mont h pr i or t o event ___On day of event

I f usi ng Chandl er ' s box of f i ce ser vi ces, t i cket pur chases by:

___Cash or check onl y ___Chandl er cr edi t car d ( $1/ t i cket char ge)

1st t i cket sal es dat e_____

___Gener al admi ssi on ___Reser ved seat i ng [ OVER, PLEASE]



Details of rental needs: ( Pl ease be cl ear , so we can ser ve you wel l . )

Techni cal r equi r ement s: ( Pl ease consul t t he Chandl er websi t e t o see what i s
pr ovi ded as st andar d l i ght i ng and sound. Then cl ear l y det ai l any speci al
l i ght i ng and sound needs her e. )

_________________________________________________________________________

_________________________________________________________________________

Set up or l oad- i n r equi r ement s, i f any, i ncl udi ng dat es/ t i mes r equest ed:

_________________________________________________________________________

_________________________________________________________________________

Rehear sal r equi r ement s, i f any, and al l dat es and t i mes r equest ed:

_________________________________________________________________________

Addi t i onal suppor t ser vi ces r equest ed, i f any:

_________________________________________________________________________

_________________________________________________________________________

Information for Chandler's website

Descr i pt i ve summar y of event ( 30 wor ds or l ess) __________________________

_________________________________________________________________________

_________________________________________________________________________

For websi t e, cont act name, phone number , and e- mai l ______________________

_________________________________________________________________________

For websi t e, t i cket pr i c i ng______________________________________________

Gui dance di scl osur e f or par ent s, i f any__________________________________

Rent er ' s si gnat ur e _____________________________Dat e_____________________
or Rent er ' s r epr esent at i ve

____ PLEASE ATTACH A COPY OF THE RENTER' S LI ABI LI TY I NSURANCE
CERTI FI CATE, I F AN ORGANI ZATI ON; OR A HOLD HARMLESS AGREEMENT, I F
AN I NDI VI DUAL. [ SHORT- TERM LI ABI LI TY COVERAGE I S AVAI LABLE FROM
MANY I NSURANCE AGENTS, I NCLUDI NG THE HOLDEN AGENCY I N RANDOLPH AT
( 802) 728- 4434. ]

____ PLEASE ATTACH THE LATEST ANNUAL FI NANCI AL STATEMENT, I F AN
ORGANI ZATI ON RENTI NG FROM CHANDLER FOR THE 1ST TI ME I N RECENT YEARS.

PLEASE RETURN THI S AGREEMENT FORM AS SOON AS POSSI BLE TO:
CHANDLER CENTER FOR THE ARTS

71- 73 Mai n St r eet , Randol ph, Ver mont 05060

Box Of f i ce and Rent al Manager Phone ( 802) 728- 6464, Fax ( 802) 728- 4612
E- mai l <r ent al s@chandl er - ar t s. or g>


