CHANDLER CENTER FOR THE ARTS
71-73 Main Street, Randol ph, Vernont 05060
Box Ofice and Rental Manager Phone (802) 728-6464, Fax (802) 728-4612
E-mai | <rental s@handl er-arts. org>

FACILITY USAGE POLICIES AND RENTER PACKET

Thank you for your interest in Chandler's facilities for your event or activity.
W are pleased to make this historic building avail able to individuals and
organi zati ons.

The turn-of-the century Music Hall, with near-perfect acoustics, was built in
1907 as a comrercial theatre and comunity gathering space. The adjacent
Gallery, with beautiful natural Iight, was constructed at the same tine and

served as the activity center for youth and adults in the community. The past
thirty years have seen significant restoration of the hall and a reestablishnent
of its role as a vital comunity resource for the arts thanks to a consi derable
i nvestnent of the community's tinme, talent, and funds. Today the Chandl er
building is owed by the Town of Randol ph, but operated and nmi ntai ned by a snal
staff and a | arge group of volunteers incorporated as Chandler Center for the
Arts.

Thank you for treating these facilities with care and respect.

Chandl er Center for the Arts presents a year-round schedul e of performances and
exhibits in the Music Hall and Gallery. At tinmes when the facilities are not
needed for Chandl er progranmm ng, they are available to rent for public or private
purposes. Priority will be given to those events that further Chandler's nission
of bringing the visual, literary, or performng arts, and education in the arts,
to the Central Vernont community.

The followi ng usage policies and rental rates and fees apply to all events
presented in Chandler Music Hall and/or Gallery, and are an integral part of the
Contract between the Renter and Chandler Center for the Arts (hereinafter
"Chandler"). Please read themthrough in their entirety before signing. By
signing the Rental Contract, the Renter agrees to all the policies and rates and
fees herein.

Al'l rental arrangenents nust be nmade through the Box O fice and Rental Manager
Rentals are on a first-cone, first-served basis. Rates and fees included herein
are subject to change. Charges will be assessed on actual facility use,
including tine for setup and cl eanup.

No rental arrangenent is considered final until:

o] A conpl eted and signed Rental Contract and rental deposit, plus a damage
deposit, have been received by Chandl er
0 The Renter's |atest annual financial statenent has al so been received,

unl ess the Renter is a private individual or has rented from Chandler in the
recent past;

o] The Renter's insurance certificate or a witten wai ver hol ding Chandl er
harm ess against any liability has al so been received;
o] The Renter's support requirenments have been reviewed with Chandler's

technical staff to make sure they can be net.

These nmust take place at least a nonth before the schedul ed rental date in order
for Chandler to prepare fully for an event.



If these requirements cannot be net due to extenuating circunstances, the Box
Ofice and Rental Manager nust be informed and reach agreenent with the Renter
that the circunstances are such that the event still may occur

The rental deposit of one-third of the rental rate, to be applied against the
rental cost, will secure the requested portion of the facility for the renta
date. Half this deposit will be refunded to the Renter if notification of

cancel lation is received by the Box Ofice and Rental Manager one nonth prior to
the schedul ed event. The remaining portion of the rental cost is due to Chandl er
on the day of the event.

A damage deposit, to be refunded if the prem ses are left by the Renter in the
condition in which they were received, should be sent as a separate check for
easy return.

For each event, Renters are asked to provide conplinentary tickets to any
Chandl er staff or volunteers on duty therefor.

To ensure that Chandl er nay be mmintained as a comunity asset, rental rates
differ based on ability to pay (organizational size and gross incone), type of
event being held (incone-generating or otherwi se), and the content of the event.
For this Agreenment, "incone-producing events" are those for which tickets are
sold or registration fees charged, or at which donations are accepted.
Presentations in the visual, literary, or perfornming arts or having to do with
arts education are given preference in terns of rates.

Chandl er's Rental Manager will provide specific rate information upon receiving
the conpleted Renter's Informati on & Agreenent Sheet.



MUSIC HALL RENTAL RATES AND FEES

The rental rates quoted will include:

0 Use of one Gallery floor for interm ssion food sal es.

o] Standard room and technical |ighting, and standard sound.

0 Heat or air-conditioning, as deened necessary by Chandl er nanagenent.
0 Use of the seat cushions, if desired by the Renter.

o] Nor mal custodi al servi ces.

o] A preview of the space, if desired by the Renter.

PLEASE NOTE THAT THE RENTER | S RESPONSI BLE FOR ANY LI CENSI NG FEES,
SHOULD SUCH APPLY.

PRI CI NG FOR EVENTS BENEFI TI NG CHARI TABLE PURPOSES W LL BE NEGOTI ATED.

ADDITIONAL REQUIRED FEES AND/OR DEPOSITS

A technical director and/or house manager, depending on the size and type of the
event, nust always be present in the Miusic Hall during any rental, setup, or
load-in. The stipend to a technical director is $25 per hour, with a 2-hour

m nimum to a house manager, $15 per hour, with a 2-hour nini num

A $100 damage deposit, conditionally refundable, is required fromany Renter of
the Music Hall to ensure that the Renter treats the space with care. This
deposit will be refunded if the space rented is returned by the Renter to the
condition in which it was received, including the bagging and renoval of all food
garbage. If the space rented is not left in the condition in which it was
received, the Renter will be billed for any costs over and above that $100
deposit required for the cleanup, at $20 per hour, plus the cost of supplies.

Repai nti ng of any damaged walls will also be charged to the Renter at $20 per
hour plus supplies, as will renedial neasures taken to repair any other damage
caused by the Renter or by persons attending the Renter's event. |f the
technical director deternines that the stage fl oor needs to be repainted, the
| abor cost will also be $20 per hour, plus about $150 for the special paint
required.

OPTIONAL SUPPORT SERVICES AND FEES

o 9-foot Steinway & Sons grand piano:

Weekday use of the piano Weekend use of the piano
For | arge and medi umsi zed
organi zati ons $ 225 $ 275
For small organi zations $ 175 $ 225
For private individuals $ 225 $ 275
This includes use of the piano for a rehearsal on the day of the perfornmance plus
one conventional tuning. Additional tuning of or work on the piano will be
charged to the Renter. Repairs for any damage to this piano will be charged to

the Renter, at the cost Frederick Johnson Pianos estimtes as required.



o Technical lighting and sound: Chandler's |ight plot will serve nobst purposes,
and its sound equiprment will usually be sufficient. (See Chandler's website for
details of what these include.) |If special lighting or sound is required by the
renter, Chandler's technical director will determ ne crew needs and estinate
addi ti onal charges accordingly. Lighting and sound nust be restored to

Chandl er's standards after the event, and costs of the | abor required to do so
will be included in the estinate for technical -personnel charges.

If a Renter brings lighting or sound equi pment which nust be attached to Chandl er
equi pnent, this nay be done only by Chandler's technical director or under the
supervi sion of the technical director.

o Cushions: A Renter may request use of Chandler's cushions, if it so
stipulates in the rental agreenment. The Renter will be charged for any m ssing
or damaged cushions, at the replacenent cost of the cushions.

o Box office: |If the services of Chandler's box office are required, the
charges are as follows:
-- To take phone reservations for the nonth before the event, $100
-- To staff the box office starting an hour before the event begins,
$100 per event
-- For use of Chandler's credit-card acceptance capability, $1 per
too many ticket to the Renter for tickets purchased with a credit card
Pl ease note that Chandl er does not supply tickets.

o Ushers: |If the Renter provides its own ushers, these ushers nust neet for a
safety/policies review, with the technical director or house manager responsible
for the event, an hour before the doors of the auditoriumopen to the public.

Pi ckup of the Music Hall after the event is the responsibility of these ushers,
rat her than of Chandler staff.

o Recording the event: |If a Renter wi shes the event to be recorded for future
sal e and provides the equi pnment with which to do so, and wi shes a Chandl er staff
person to do the recording, the Renter is charged the hourly rate of the staff
person for any extra hours spent to do so. In such cases, Chandler woul d
appreciate a mention of its site on the recording.

o Kitchen: For a fee of $50 per event, a Renter may use the kitchen facilities
on the second floor of the Gallery to assenble and serve food and drink. There
is also a conditionally refundabl e damage deposit of $50. The fee entitles the
Renter to use the stove and refrigerator, pots and pans, coffee urns, dishes,
flatware, etc., which nust all be washed and dried and returned to the places
where the Renter found them before the Renter |eaves the kitchen. The fee does
not entitle the Renter to use the perishable supplies (e.g., coffee, tea bags,
paper products) belonging to Chandler; the Renter nust provide its own supplies.

o Event publicity: Once a rental is confirned, infornation about the event wll
be added to Chandler's website at no cost, if the Renter e-mails it to the
address above and follows the format specified in the Rental Agreenent. Renters
are responsible for their own publicity, but may request from Chandler (for a
nom nal fee) a copy of the local publicity packet. Chandler does not sell its
mailing |ist.

It is highly recomended that a Renter give Chandl er a copy of any press rel ease
before it is distributed to the nmedia, in order to ensure the accuracy of contact
i nformati on.



GENERAL RULES AND REGULATIONS FOR USE OF THE MUSIC HALL

1. No food or beverages are pernmitted in the Misic Hall auditorium (orchestra or
bal cony), or on the stage unless specifically called for in a performance. Al

st age beverages and | eftover stage food, including food containers and anything
el se that might attract mce, nust be renoved i medi ately after each perfornance.
Food and beverages are pernmitted in the dressing roonms, but nust be renoved by
the Renter at the end of the event.

2. Per Town ordi nance, al coholic beverages of any kind are strictly forbidden
anywhere in the buil ding.

3. State fire law prohibits snmoking anywhere in the building. |If snoking is
called for in a Music Hall performance, it MJST be arranged for in advance with

t he Randol ph Vol unteer Fire Departnent, as state regulations require that a fire
fighter be present in the theater during each rehearsal or performance when a
cigarette is lit. A stipend to be deternined by the Fire Departnment nust be paid
to the fire fighter, based on the tine during which his/her presence is required.

4. No trash may be left in the auditoriumor on stage after rehearsals, |oad-ins
or setups. Tables, chairs, or nusic stands used for rehearsals, |oad-ins or
setups nust be returned to where the Renter found them

5. No markers may be used on the stage floor except gaff tape, a roll of which
will be provided for the Renter's use. Nothing may be stuck onto any painted
surface. |If it is necessary to affix things onto brick, wood, or netal surfaces,
only the renovabl e adhesive putty supplied by Chandl er may be used. Absolutely
NO push pins, tacks, nails, or duct tape may be use anywhere in the Misic Hall.

6. No one is allowed above the stage -- in the flies, on the catwalk or on the
genie upright Iift -- in the absence of the technical director. Permssion for
others to be above the stage nay be given by the technical director, but wll
apply ONLY when the technical director is present.

7. The Steinway grand piano may be noved only by Chandl er personnel. Nothing
may be placed on the pianos in the Miusic Hall, or on the box in which the grand
piano is stored, except for sheet nmusic. It is especially inportant NEVER to put

water on top of the pianos or piano box, or to use the piano lids as a witing
surface.

8. Each legally constituted organi zati on (business or non-profit) renting the
Music Hall must have liability insurance, and nust provide a copy of its

i nsurance certificate to Chandler. Informal organizations or private individuals
renting the Music Hall nust sign a liability waiver, agreeing in witing to hold
Chandl er harnl ess against any liability.

9. During the tinme the rental in is effect, Chandler is not responsible for any
Renter's property that is danaged, lost or stolen in the building. Nor is
Chandl er responsible for anything left in the building after the Renter's event.

10. Renters may not adjust the thernostat, but may request the technica
director or house nanager for the event to nmake such an adj ustnent.

11. Any minor in the Miusic Hall rnust be supervised by an adult.



GALLERY RENTAL RATES AND FEES

The rates quoted will cover ONE floor of the Gallery. Included in these rates
are:

0 Standard room |ighting, and standard sound.

o] Heat as deened necessary by Chandl er managenent.

o] Use of Chandler's tables and chairs, if needed for the event.

o] Nor mal custodi al servi ces.

o] Previ ew of the space, if desired by the Renter.

NOTE: REDUCED RATES MAY BE AVAI LABLE FOR REPEAT RENTERS, FROM VWHOM PAYMENTS
ARE DUE AT LEAST MONTHLY.

PLEASE NOTE THAT THE RENTER | S RESPONSI BLE FOR ANY LI CENSI NG FEES, SHOULD
SUCH APPLY.

ADDITIONAL REQUIRED FEES AND/OR DEPOSITS

A technical director and/or house manager, depending on the size and type of the
event, may need to be present in the Gallery during a rental, setup, or |oad-in.
The stipend to a technical director is $25 per hour, with a 2-hour mninum to a
house nmanager, $15 per hour, with a 2-hour nini num

For neetings, workshops, and |l essons, a Chandler representative will be available
to open and close the Gallery. This applies unless a Chandler representative is
part of the neeting, in which case that person is responsible for opening and
closing the Gallery.

A $50 danmmge deposit, conditionally refundable, is required fromany Renter of
the Gallery to ensure that the Renter treats the space with care. This deposit
will be refunded if the space rented is returned by the Renter to the condition
in which it was received, including the bagging and renoval of all food garbage.
If the space rented is not left in the condition in which it was received, the
Renter will be billed for any costs over and above that $50 deposit required for
t he cl eanup, at $20 per hour, plus the cost of supplies.

Repai nti ng of any damaged walls will also be charged at $20 per hour plus
supplies, as will renedial measures taken to repair any other damage caused by
the Renter or by persons attending the Renter's event.

OPTIONAL SUPPORT SERVICES AND FEES

0 Baby grand piano: This piano is available as is for a Renter's use in the
Upper Gallery. A Renter may have it tuned, if it so chooses, at its own cost.

0 Chairs and tables: The Chandler Gllery is well-supplied with tables and
chairs, which nay be used therein by a Renter if so stipulated in the renta
agreenment. In general, a Renter is encouraged to set up and PLEASE ALSO to t ake
down these tables and chairs as needed. (NOTE: The chairs and/or tables may NOT
be renoved fromthe building.) The Renter will be charged for any m ssing or
damaged tables and/or chairs, at their replacenment cost.

0 Portable stage: The small stage built in 6 separate units to fit the Gllery
spaces could be installed on either floor, schedule pernmitting. Use of the stage
is $50 per unit for neetings, workshops, and |essons -- a total of $300 if all 6
units are needed --, including setup and takedown. For parties of any type, use
of the stage is $75 per unit, a total of $450 if all units are needed, including
setup and takedown.

If the portable stage is to be used offsite, there is a surcharge of $200. Any
damage caused during such use will be charged to the Renter.



0 Recording the event: |If a Renter wi shes the event to be recorded for future
sal e and provides the equipnment with which to do so, and wi shes a Chandl er staff
person to do the recording, the Renter is charged the hourly rate of the staff
person for any extra hours spent to do so. |In such cases, Chandler would
appreciate the nmention of its site on the recording.

0 Kitchen: For a fee of $50 per event, a Renter may use the kitchen facilities
on the second floor of the Gallery to assenble and serve food and drink. There
is also a conditionally refundabl e damage deposit of $50. The fee entitles the
Renter to use the stove and refrigerator, pots and pans, coffee urns, dishes,
flatware, etc., which nust all be washed and dried and returned to the pl aces
where the Renter found them before the Renter |eaves the kitchen. The fee does
not entitle the Renter to use the perishable supplies (e.g., coffee, tea bags,
paper products) belonging to Chandler; the Renter nust provide its own supplies.

0 Event publicity: Once a rental is confirned, infornation about the event wll
be added to Chandler's website at no cost, if the Renter e-nails it to the
address above and follows the fornat specified in the Rental Agreenent. Renters
are responsible for their own publicity, but may request from Chandler (for a
nonmi nal fee) a copy of the local publicity packet. Chandler does not sell its
mai ling |ist.

It is highly recommended that a Renter give Chandler a copy of any press rel ease
before it is distributed to the nmedia, in order to ensure the accuracy of contact
i nformation.

GENERAL RULES AND REGULATIONS FOR USE OF THE GALLERY

1. Per Town ordi nance, al coholic beverages of any kind are strictly forbidden
anywhere in the building, unless the Renter has hired a caterer with an offsite
liquor license and has obtained prior approval to serve liquor in the Gallery
fromthe Randol ph Town Sel ect Board.

2. State fire |l aw prohi bits snmoking anywhere in the buil ding.

3. No trash may be left in the Gallery after rehearsals, |oad-ins or setups.
Tabl es or chairs or equi pnment used during rehearsals, | oad-ins or setups nust be
returned to where the Renter found them

4. Wth regard to the baby grand piano, nothing nay be placed on it except for
sheet nmusic. It is especially inportant NEVER to put water on top of the piano,
or to use the piano |lid as a witing surface.

5. During the tine the rental in is effect, Chandler is not responsible for any
Renter's property damaged, |lost or stolen in the building. Nor is Chandler
responsi ble for anything left in the building after the Renter's event.

6. Renters may not adjust the thernostat, but nmay request the technica
director or house nanager for the event to make such an adj ustnent.

7. Any minor in the Gallery nust be supervised by an adult.

8. Each legally constituted organi zation (business or non-profit) renting the
Gallery nust have liability insurance, and nust provide a copy of its insurance
certificate to Chandler. Informal organizations or private individuals renting

the Gallery nust sign a liability waiver, agreeing in witing to hold Chandl er
harm ess against any liability.



RENTER'S INFORMATION & AGREEMENT SHEET
[ Pl ease copy for your records before sending this agreenent to Chandl er.]

Nane of organi zation or individual

Annual incone (only 1st-tine renting organizations)

Cont act person Rol e

Busi ness or honme nmiling address

Busi ness or hone e-nai

Busi ness or hone phone

Description of the event

I's this an incone-producing event (i.e., are tickets sold, fees charged, or
donati ons accepted?)

Request ed dates and tines:

1st choice

2nd choi ce

Requested rental spaces: (Please check those which apply.)

___Music Hal

_Upper Gl lery (not handi capped accessi bl e)

_ _Lower Gallery (limted availability due to exhibits)
_Upper Kitchen (not handi capped accessi bl e)

Request ed services: (Please check those which apply.)

___Use of cushions ___Use of grand piano (Music Hall)
___Use of tables ___Use of chairs
___Use of portable stage: At Chandl er ___Ofsite

___Ticket sale services via our box office (728-6464)

If using Chandler's box office services, tinmng of ticket sales:
___Month prior to event ___On day of event

If using Chandler's box office services, ticket purchases by:
___Cash or check only _ Chandler credit card ($1/ticket charge)
1st ticket sales date

____General adni ssion ___Reserved seating [ OVER, PLEASE]



Details of rental needs: (Pl ease be clear, so we can serve you well.)

Techni cal requirenents: (Please consult the Chandl er website to see what
provi ded as standard lighting and sound. Then clearly detail any special
Iighting and sound needs here.)

Setup or load-in requirenents, if any, including dates/tinmes requested:

Rehearsal requirenents, if any, and all dates and times requested:

Addi ti onal support services requested, if any:

Information for Chandler's website

Descriptive sumary of event (30 words or |ess)

For website, contact nane, phone nunber, and e-nmi

For website, ticket pricing

Qui dance di scl osure for parents, if any

Renter's signature Dat e

or Renter's representative

_ PLEASE ATTACH A COPY OF THE RENTER S LI ABI LI TY | NSURANCE
CERTI FI CATE, | F AN ORGANI ZATI ON; OR A HOLD HARMLESS AGREEMENT, |F
AN | NDI VI DUAL. [ SHORT- TERM LI ABI LI TY COVERAGE | S AVAI LABLE FROM
MANY | NSURANCE AGENTS, | NCLUDI NG THE HOLDEN AGENCY | N RANDOLPH AT
(802) 728-4434. ]

_ PLEASE ATTACH THE LATEST ANNUAL FI NANCI AL STATEMENT, |F AN
ORGANI ZATI ON RENTI NG FROM CHANDLER FOR THE 1ST TIME | N RECENT YEARS.

PLEASE RETURN THI S AGREEMENT FORM AS SOON AS PQOSSI BLE TO
CHANDLER CENTER FOR THE ARTS
71-73 Main Street, Randol ph, Vernont 05060

is

Box O fice and Rental Manager Phone (802) 728-6464, Fax (802) 728-4612

E-mai| <rental s@handl er-arts. org>



